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Phone: 405-945-3278

Definition: Chicago or “Turabian” style is commonly used in history or government

papers. This style allows for a notes-bibliography system.

Lesson:
Text: Font should be 12-point Times New Roman. Double spacing should be consistent
throughout the essay. Each paragraph should be indented ½ inch. Do not skip a line at the end of
each paragraph.

Page Number: Every page after the first one should have a page number but no last name. Notes
go at the bottom of the page where the source is used and are numbered based on how many are
used on the page.

Margins & Alignment: There should be one-inch margins all around the paper, except for the
page number which should be ½ inch from the top of the page. All text should be aligned to the
left of the page.

Title Page: The title of the essay should be in all caps, about a third of the way down the page.
Another third of the way down the page should be the student’s name, class, and date the paper is
due.

Headings: Headings are used to help the reader easily navigate through the document’s sections.
Level 1 Headings are centered and bolded, but level 2 headings are aligned to the left and
bolded.

Footnotes: Chicago requires a notes system to do in-text citations, using superscripts and
numbers. Chicago uses a numbering system at the end of the sentence that contains borrowed
information. A note is placed either at the end of the page (a footnote) or at the end of the paper
(an endnote). Both are the same in structure.

Bibliography: —The source page is called a Bibliography. The citation style for the bibliography
is slightly different than the one for the notes on each page. Here, most sources used should be
cited, and the sources should appear in alphabetical order. If a source goes for more than one
line, indent every line after that source.
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Example:
Title Page -

Abstract -

← Title in all caps

← Author,
Class,

Date                                                                                      Date
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Superscripts:
To insert a superscript in Microsoft Word, place your cursor in the location you want to add a
superscript, and click the References tab. Within the “Footnotes” section on the References
tab, select either “Insert Footnote” or “Insert Endnote” depending on which you prefer to
use. For example, suppose you are citing a book in-text. Here is the sentence you are citing:

Omnivores eat a variety of meals Here is the number you are citing for the in-text..1 ←−−−−

Footnotes / Endnotes: The footnote / endnote is then included in the note
section like this:

1. Author, Title (Publication City, Publisher, Year), page number.
1. John Carter, Dinosaur and Cousin Armadillo (Austin, TX: PandBooks, 1990), 6.

Second Note Citation: If the source is cited again, a shortened version of the
citation is used:

2. Author, Title, page number.
2. Carter, Dinosaur and Cousin Armadillo, 6.

Citing the Same Source Two or More Times in a Row:
If a source is cited back to back on the same page, then the abbreviation Ibid is used:

3. Ibid.

If the source is cited back to back and uses a di�erent page, Ibid plus the page number
is used:

3. Ibid, 8.

Remember, every new note entry needs to be a new number. So, even if you are citing the
same book five times, you will cite each new note based on the next number, such as 1, 2, 3,
etc.
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Example:

Bibliography -
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