APPENDIX XI
Oklahoma State University-Oklahoma City

Office of Student Engagement
request to solicit donations

The following policies and procedures have been established to ensure a coordinated approach to seeking private gifts.  Such an approach will maximize the greatest support while promoting OSU-Oklahoma City in a positive manner.  Before you speak to any individual or company about a donation, you must attain written approval from The Director of Student Engagement.  Please complete and submit this form to the Office of Student Engagement at least two weeks before you plan to request contributions.

Name of Student Organization:


Student Organization Member Making the Request: (Please list name and phone number)

    (Name)                                                                                       (Daytime telephone number)

Date of Request:


Name of Activity/Event:


Date of Activity/Event:


Purpose of Activity/Event:


If funds are generated from the sale of the donated items through auction, for what will the money be used?

Name of Officer submitting form:


Approval of Advisor by signature:


Please list the businesses/individuals you plan to visit, their addresses, and the items you are going to request.

Prospective Donor
Address
Item(s)

( Approval    ( Disapproval




Director of Student Engagement
Date

xi

