APPENDIX I

Oklahoma State University-Oklahoma City

Office of Student Activities

Petition for Formation of Club or Organization

Date:

I. Official Name:


II. Purpose/Mission:


III. Club Requirements for Membership: (The University requires that the majority of the members be currently enrolled students.  Any voting member of the organization must be an OSU-Oklahoma City student.)

IV. Proposed Meeting Date(s) and Time(s):


V. List of Officer Positions and the Duties of each. 

Please note that representatives must include a Student Government Association Representative. (This office could also hold another position in organization.) To be eligible to hold office, a student must be enrolled in at least six (6) credit hours, with a minimum cumulative grade point average (GPA) of 2.00. 

VI. Election Procedures:


VII. Club Fees or Dues: (It is recommended that dues do not exceed $5-15/year.)

VIII. Members: (Minimum of 10 student signatures): Include student email address.

1.


2.


3.


4.


5.


6.


7.


8.


9.


10.


IX. Signature of Faculty or Staff Advisor and Alternative Advisor: 

Before signing, advisors should be aware of their responsibilities as outlined in the Student Organization Manual.  Advisors should also be aware of that their involvement with an organization is not generally associated with an employee’s normal work responsibilities.  However, we feel it is important that the employee’s supervisor and vice-president are aware of the employee’s intention to serve as advisor.  The advisor should request that their supervisor and appropriate vice-president sign the lines adjacent to their signature.  Thank you.

Faculty or Staff Advisor

Advisor’s Supervisor

Advisor’s Vice President

Please submit the completed form to the Office of Student Activities.

Date
Approval – Director of Student Activities

Date
Approval – Vice President of Student Services
ii

