
W-4 changes for OSU-OKC Employees 

(New instructions for Banner 9) 

On the home page www.osuokc.edu, click the myOKSTATE link to login, and sign in with your O-Key 
credentials. 

Click on the Employee link on the top menu bar, not the Self-Service icon below.  

 

 

 

From the Employee page, click the link for Employee 9 Self Service.  

 

         

 

http://www.osuokc.edu/


 

On your Employee Dashboard, you can expand the Pay Information menu to view Direct Deposit 
Information, or expand Taxes to view W-4 Employee’s Withholding Allowance Certificate. 

 

 

 

Depending on when you submit your changes, it may take an additional pay period before the changes 
take effect. The dates of payroll periods can be found on the HR website under 2022 Bi-weekly Paycheck 
Dates on the Employee Resources tab. If you have questions about the timing of your changes, please 
contact the payroll specialist in HR (ext 752). 

 

Updating W-4 Federal & State Tax Withholdings 

Under the Taxes menu in the middle of your Employee Dashboard, click on W-4 Employee’s Withholding 
Allowance Certificate. The next screen will display your current elections. Click the update link at the 
bottom of the page. 

 

https://osuokc.edu/hr/resources


 

Once your changes have been made, click to certify changes, or click to restore if you do not want to 
apply the changes. 

 

 

 

 

 

 

 

 

 



Be sure to click the Certify changes button at the bottom of the page. 

 


