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Preface

This Faculty Handbook was prepared by the Office of the Vice President for Academic Affairs, with the assistance from representatives of the
Faculty Senate, to:

e Qutline the University structure, functions, general faculty policies and procedures;,

e Aid in dealing with matters with which the individual faculty member may be unfamiliar;

e [dentify and encourage use of University services which are available to support academic activity; and
e Afford ready access to basic materials that guide the conduct of University functions.

Note: Detailed policies and procedures are left to other communications.

Each division office will have hard copies for reference or faculty members can access the electronic copy of the Faculty Handbook, which is
available on the OSU-OKC Academics website.

Suggestions for improving the Faculty Handbook should be directed to the Faculty Senate and/or the Office of the Vice President for Academic
Affairs.

This Faculty Handbook has been prepared for general informational purposes only. No statement appearing in the Faculty Handbook
constitutes a contractual obligation by the A& M Board of Regents or Oklahoma State University - Oklahoma City. If any policy statements of
the A&M Board of Regents or the University are in contradiction to statements appearing in the Faculty Handbook, such official policy
Statements will be deemed to control over the statements appearing in this document. The A&M Board of Regents and the University reserve
the right to alter the terms of official policy statements andyor this Faculty Handbook at any time, without advance notice.

OSU A&M Board Approval: December 11, 2020.

OKLAHOMA
CITY
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About our Campus

Oklahoma State University-Oklahoma City was first established as a branch campus of
Oklahoma State University (OSU) in the fall of 1961. The name at the time was Oklahoma

State University Technical Institute.

Under the administrative guidance of the
OSU School of Engineering, the Oklahoma
City campus was established to provide the
people in the metropolitan Oklahoma City
area and the state with technical and
occupational programs at the associate
degree level.

The founders worked closely with business
and industry leaders to identify needs for
technical personnel within the business
community. Quality programs and flexible
scheduling enabled full-time and part-time
students to improve their job capabilities
and work mobility at their own pace and
provide the job industry with technicians
for tomorrow's needs.

Originally, three departments, Electronics,
Drafting and Mechanical Power, held their
first classes in borrowed classroom and
laboratory facilities at Oklahoma City
University. After the spring semester of
1962, the school moved to a renovated
elementary school at 1900 N.W. 10th Street;

some departments remained at that site
until 1982.

In  the 1970's, the administrative
organization was changed so that the
director of the technical institute reported
directly to the president of Oklahoma State
University. In January 1972, the present
campus at 900 North Portland was opened.
The first building on campus was the
Administration Building. The Health
Technology Building was added in 1974,
and the Police and Fire Training Centers
were opened in 1975 and 1976, respectively.
The City of Oklahoma City leases buildings
on campus that houses the Police and Fire
Training Centers.

Two facilities were opened in 1984: The
Horticulture Center dedicated and opened
in January and the Engineering Technology
Building in October. In June 1994, the
Student Center was dedicated and a year
later the Learning Resource Center was
dedicated. The Human Services Education

Center was dedicated in March 2001. The
campus expanded in spring 2008 by two
more buildings: The Agriculture Resource
Center dedicated in March and the Public
Safety Training Center in May. The
Engineering Technology Center, the home
for engineering-related programs, opened
in fall 2011.

In 1985, the name of the institute was
changed to Oklahoma State University
Technical Branch. In 1990, the Oklahoma
A&M Board of Regents changed the name
again and the Technical Branch became
known as Oklahoma State University-
Oklahoma City. In 2002, Senate Bill 995
officially changed the name to Oklahoma
State University-Oklahoma City.

In 2016, the Allied Health Building was
opened with ribbon cutting ceremony
occurring on August 26, 2016. The building
houses the Health Sciences programs and
contains a state-of-the-art simulation
center.




Philosophy

Oklahoma State University-Oklahoma City
operates from the premise that each person
should be:

e Treated with dignity and respect.

e Afforded equal opportunity to
acquire a complete educational
experience.

e Given an opportunity to discover and
develop their special aptitudes and
insights.

e Provided an opportunity to equip
themselves for a fulfilling life and
responsible citizenship in a world
characterized by change.

Mission

Oklahoma State University-Oklahoma City
provides industry-relevant higher
education for a diverse student population
through innovative technology and
experienced faculty and staff; leading to
personal growth, graduation, and
employment that supports the needs of a
multi-cultural region.

Vision
Oklahoma State University-Oklahoma City
will improve lives through an educational

learning community that is caring,
supportive, and accessible.

Core values

Excellence - We seek excellence in all our
endeavors, and we are committed to
continuous improvement.

Intellectual Freedom - We believe in
ethical and scholarly questioning in an
environment that respects the rights of all
too freely pursue knowledge.

Diversity - We respect others and value
diversity of opinions, freedom of expression
and other ethnic and cultural backgrounds.

Integrity - We are committed to the
principles of truth and honesty, and we will
be equitable, ethical and professional.

Service - We believe that serving others is
a noble and worthy endeavor.

Stewardship of Resources - We are
dedicated to the efficient and effective use
of resources. We accept the responsibility
of the public’s trust and are accountable for
our actions.

Governance

Oklahoma State University-Oklahoma City
(OSU-Oklahoma City), as part of the

Oklahoma State System of Higher
Education, is under the authority of the
president of Oklahoma State University and
that of the Board of Regents for Oklahoma
State University and the A&M colleges.

The Oklahoma State System of Higher
Education was created with the people's
adoption of an amendment to the State
Constitution, Article XllI-A, on March 11,
1941. The amendment provided that " . ..
All institutions of higher learning supported
wholly or in part by direct legislative
appropriations shall be integral parts of a
unified state system to be known as the
Oklahoma State System of Higher
Education.”

The amendment also created the Oklahoma
State Regents for Higher Education as the
"coordinating board of control of the
Oklahoma State System of Higher
Education.” The Oklahoma State Regents
for Higher Education consists of nine
individuals appointed by the Governor, with
Oklahoma Senate confirmation, to nine-
year, staggered terms.

Responsibilities of the State Regents
include determining the functions and
courses of study for each institution,
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establishing standards of education,
submitting budget requests for the state
system to the Legislature, allocating state
appropriated and revolving funds to each
institution, and setting student fees. The
chancellor of the state system serves as the
chief administrative officer of the State
Regents.

The Board of Regents for Oklahoma State
University and the A&M colleges is the
specific governing board for the state
colleges and universities in Oklahoma that
emphasize agricultural and technical
education. Created by Senate Joint
Resolution Number 9, Oklahoma Session
Laws 1943, page 340, it is also embodied in
Article 6, Section 3la of the constitution of
Oklahoma. The provisions of the
constitutional amendment have been
further implemented by the provisions of
Title 70.

The University President is the principal
administrative officer of Oklahoma State
University and is directly responsible to the
Board of Regents for all operations of the
University.

2017: The U.S.
Chamber of
Commerce ranks
Oklahoma higher
education No. 5 in
the nation in
affordability.

Administrative
Structure

The President of Oklahoma State
University-Oklahoma City is directly
responsible to the president and system
chief executive officer of Oklahoma State
University. Assisting the President directly
are the Vice Presidents for Academic
Affairs, Budget & Finance, Operations, and
Student Experiences, along with the senior
director of Community Engagement, the
senior director of Grants and Compliance,
and the senior director of Institutional
Effectiveness and Accreditation.
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The Vice President for Academic Affairs
provides leadership and coordination in
matters relating to all academic programs,
curriculum and faculty development.
Reporting to the Vice President for
Academic Affairs are the Associate Vice
President for Academic Affairs, the
academic division heads, and the Student
Success and Opportunity Center director.

The Vice President for Budget and Finance
provides leadership and coordination for
the campus business enterprises, financial
operations, personnel, and affirmative
action. Personnel reporting directly to the
Vice President for Budget and Finance are
those responsible for Business Services,
Human Resources, Purchasing, Financial
Aid, Print and Mail Services, and Event
Services.

The Vice President for Operations provides
leadership and coordination for the campus
information services, facilities operations,
and maintenance. Personnel reporting
directly to the Vice President for
Operations are those responsible for
Building Maintenance, Grounds, Safety and
Security, and Information Technology.

The  Vice
Experiences

President for Student
provides leadership and

coordination for all campus student

services. Reporting directly to the Vice
President are those responsible for
Admissions,  Enrollment  Management,
Student Engagement, Registrar & Veteran
Affairs, Testing and Assessment, REACH
and Reach 4 Work, Student Support
Services, Upward Bound, and Talent
Search.

The Associate Vice President for Academic
Affairs provides administrative support for
the library, the Center for Teaching and
Learning Effectiveness, Concurrent
Enrollment, academic reporting and
compliance, as well as selected projects and
assignments within Academic Affairs.

The OSU-Oklahoma City President’s
Advisory Board is composed of leaders in
business, industry and community-service
organizations in the greater Oklahoma City
area. This board assists the President in
promoting the identity of the institution
and gives direction and assistance in
seeking new goals. This board has
presented valuable suggestions in long-
range planning, and it has been
instrumental in raising needed funds for the
school.

Academic program advisory boards have
been established for each associate of
applied science programs. Members are
from various business, industry and
community-service groups and include
several graduates. These boards meet once
or twice a year with the division heads,
department heads and faculty to discuss
and offer guidance concerning curriculum,
equipment, and text materials. The
specialized technical knowledge provided
by each technology's advisory board has
proven invaluable in the institution's move
towards excellence to meet the educational
needs of industries and businesses.

The style of
management used at
the college is
participatory.

Faculty
Representation

The style of management used at the
college is participatory. Inherent in this



style is the fact that decisions are based on
input from all interested or affected groups
within the institution. As a part of this
process, councils and committees provide
the input necessary for decisions to be
made. These groups provide information
and feedback to the president to assist in
the direction of the institution. These
groups may also be asked to decide on
matters referred to them by the President,
the Executive Team, or their respective
membership. For a full listing of
committees and their actions, agendas,
minutes, and rosters, please visit the
Committee SharePoint site.

Advisory Councils

The Academic Affairs Leadership Team
group is concerned with coordination,
advisement, and planning of instructional
activities on campus.

The Faculty Senate is a body that acts in an
advisory capacity, making
recommendations to the President, the Vice
Presidents’ Council, or other campus-based
groups regarding issues related to internal
institutional policies, procedures, and
programs (See Appendix A).

Standing Committees

Standing Committees are responsible for
recommendations concerning much of the
college's activities and business.
Committees are composed of a cross-
section of employees: faculty, staff,
students and administrators depending on
the nature and function of the committee.
Committee assignments are the result of a
joint effort between Faculty Senate and
Staff Council. Advice is sought from the
various councils and advisory groups to
provide the necessary input for decisions
that are best for all concerned. In
accordance with the tenets of Shared
Governance, any member of the faculty,
staff, student body or the general public
may attend any meeting on campus except
when personnel matters are discussed.
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Memorandum of Understanding
Regarding Shared Governance
At

Oklahoma State University-Oklahoma City

Definition:

Shared Governance is the principle that all stakeholders in the institution—students, faculty, staff, and administration—should help shape the
policies, procedures, and important decisions affecting them. It is recognized that Shared Governance is necessary to more effectively
accomplish OSU-Oklahoma City’s core mission of delivering “collegiate-level career and transfer educational programs, professional
development and support services which prepare individuals to work in an increasingly technological and global community.” The principle
of Shared Governance is consistent with OSU-Oklahoma City’s vision to become a “preeminent educational resource” as well as its core
values, such as intellectual freedom, diversity, and integrity.

Shared Governance requires agreement regarding the appropriate roles and responsibilities of students, faculty, staff, administrators, and
governing boards. For example, Shared Governance recognizes the authority given to the president of the university and does not seek to
undermine that authority. At the same time, it is recognized that input from all stakeholders is a valuable asset to the decision-making
process even when the president of the university has the final authority to make a decision.

The most important tool in blending each stakeholder area into a coherent and purposeful organization is communication. Open, direct,
continuous communication among all the stakeholders is the key to Shared Governance and to an effective campus. All stakeholders should
have a place at the table and all parties within reason should be consulted. Differing perspectives must be considered and all members of
the university community must treat one another with respect, honesty, and fairness.

Principles:
The principles listed below are critical to effective Shared Governance:
. The more involved all segments of the academic community are in decision-making, the more likely decision outcomes will
produce a more positive and acceptable result for everyone.
The environment should encourage trust and accountability.

. There should be a willingness to consider differences of opinion and perspectives while maintaining an atmosphere of collegiality
and professionalism.

. There should be open, direct, continuous communication among all of the university’s stakeholders before decisions are made.

. There should be informed collaboration and active participation by students, faculty, staff, administrators, and governing boards.

There should be consultative and collaborative decision-making, especially involving those most directly affected when
important decisions are made.
. There should be commitment to, and agreement regarding, the concepts and processes of Shared Governance.

Roles and Responsibilities:

Students and their education must remain the primary goal and focus of the institution. Therefore, students should receive appropriate
quidance and support in the pursuit of their academic goals. They should also be afforded reqular opportunities to provide feedback about
their educational and other experiences at the university. The Student Government Association represents all students at OSU-Oklahoma
City. It provides an opportunity for all students to actively contribute to the academic and social climate on campus and enhance their
success. The association encourages students to participate in the governance of the campus community through the election of student
leaders. Student representation will include, but not be limited to, institutional and academic policy, academics, facility, budgeting,
personnel, student services and infrastructure.

Faculty must be the primary voice in matters of pedagogy and must be free to teach their subjects as they see fit, consistent with the best
practices in their disciplines. Faculty responsibilities relate primarily to academic governance and involve all areas in which they and their
students are significantly affected by decisions. These include, but are not limited to, (1) academic policies and procedures, (2) personnel
policies and procedures regarding the appointment, review, and reappointment of faculty (both full- time and part-time), as well as
academic administrators; (3) curriculum course and program development, maintenance, assessment, and review; and (4) planning and
budgeting as it relates to academic departments and programs.




Staff must be the primary voice in matters of support for students, faculty, and administrators. Staff members must be provided timely
communication and given the support and resources necessary to function effectively. They must also be afforded a proportional voice in
the decision-making processes of the university as a whole. Staff responsibilities relate to appropriate areas of expertise, including, but not
limited to, policy, academics, facility, budgeting, personnel, student services, and infrastructure.

Administrators are primarily responsible for making decisions and recommendations that implement the policies, procedures, and
practices of the university. Administrators should assure an environment conducive to open and continual communication with all of the
Stakeholders, including providing any non-confidential information sought by stakeholders in the performance of their responsibilities.

The President is the public face of the university and serves as the university’s chief executive officer. As such, the president has overall
responsibility for the strategic direction and general governance of the university. In carrying out this responsibility, the president provides
overall leadership and vision for the institution and appoints and supervises other administrative officers.

Governing Boards serve as the connection between the public and the university. As such, they typically provide overall guidance for the
campus. While they serve as the final institutional authority, they entrust the conduct of the administration of the university to the
president.

Selection and Review of Campus Administrators and Vice Presidents:

Faculty, Staff, Administrators, and Students, as appropriate, will play a collaborative role in recruitment, selection, and retention decisions
regarding Lead Instructors/Teachers, Department Heads, Associate Division Heads, Division Heads, and Vice Presidents.

Selection of Faculty, Staff, and Student Members on Institutional Committees and Task Forces:

Faculty, staff and students shall select their respective members to serve on Institutional Committees and Task Forces as follows. All
faculty and staff will be polled to determine on which committee or task force they would like to serve. Student Members will be
appointed by the student body through electing Student Government Associations Executive Officers as representatives. Faculty Senate
and Staff Council shall select from among those who have volunteered for a particular duty and provide the President with a slate of
names from which to select their representatives on the committees or task forces. The slate will include at least 2 names in excess of the
number needed to fill the slots, or all names that have requested the assignment, whichever is less.

The President of OSU-OKC shall be invited to participate in the collaborative process described above in order that his/her opinion can be
heard regarding any concern he/she might have about a specific person serving on a particular committee or task force.

When the collaborative work described above has been completed, the committee/task force lists will be given in full to the Faculty
Senate, Staff Council, and the Student Government Association for their official endorsement of their respective representatives.

The principle of endorsement described in this section that relate to academic governance shall also be implemented for all institutional ad
hoc committees and task forces as well.

Accountability Measures:

The President—It is expected that the OSU-OKC President will set the tone and exercise his/her authority to encourage and promote the
principle of shared governance at every level of the university.

Department and Division Levels—Department and Division Heads are accountable for collaboratively developing with their faculty
members, staff, and students a structure of governance at their level that promotes the principles of shared governance. It is expected
that the Vice President for Academic Affairs will take effective steps to see that this process occurs.

Explanation of Decisions Contrary to Recommendations—In the event that a decision is made that is contrary to a recommendation
from an advisory body, or that is typically made by an advisory body, the decision-maker shall provide a timely explanation to that same
aadvisory body.




Representatives on Institutional Committees, Etc.—In the event that the Faculty Senate, Instructional Division Heads, Staff Council, or
Student Government Association fails to approve its representatives to institutional committees, task forces, and similar advisory bodies
by a reasonable, published deadline, those bodies forfeit their right to select their representative(s).

Faculty—The Faculty will act in a timely manner in order to avoid unnecessary delay. Faculty are expected to promote the principles of
shared governance at every level of the university.

Staff—The Staff will act in a timely manner in order to avoid unnecessary delay. Staff are expected to promote the principles of shared
governance at every level of the university.

Student Government Association- The Students will act in a timely manner in order to avoid unnecessary delay. Students are expected
to promote the principles of shared governance at every level of the university.

We, the undersigned, on behalf of our respective areas, hereby enter into this Memorandum of Understanding Regarding Shared

Governance at Oklahoma State University - Oklahoma City. Signed this day of , 2014 at

Natalie Shirley Dr. Doug Baker

President, OSU-OKC President, Faculty Senate

Kristy Voss

President, Staff Council President, Student Government Assoc.

Created by Faculty Senate. Spring 2012

Edited by Staff Council: Spring 2013

Edited by Student Government Association: Fall 2013
Final draft edited by Faculty Senate: Spring 2014
Final Approval by Faculty Senate:
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General Faculty Policies
and Procedures

This section describes general policies and procedures that relate to faculty. Campus-wide policies can be found on the official OSU-OKC Policy
SharePoint site.

Commencement Exercises

In accordance with the student first philosophy, all regular full-time faculty members are required to attend commencement exercises. Faculty
members are expected to be appropriately attired in academic regalia for this event.

Immediate Family Members Enrolled in Courses

In order to protect faculty from any perception of bias or favoritism, the institution requires special permission be obtained from the Vice
President for Academic Affairs for individuals enrolling in courses taught by OSU-Oklahoma City faculty if the individual is an immediate family
member of the faculty member teaching the course.

Faculty Appointment Letter

Before employment at OSU-Oklahoma City, each full-time faculty member will receive an appointment letter indicating, among other things,
title of appointment, type of appointment, academic unit, term of appointment, salary, salary period, review and reappointment information.
Faculty should not expect to receive a letter every year. If changes in conditions of appointment occur, the faculty member will receive a new
appointment letter before the beginning of the next academic year.

Campus Committee Service

Shared governance in academic institutions assumes faculty involvement in committees that participate in the development and review of
campus policies and procedures. Each full-time faculty member should expect to serve on at least two campus standing committees; in addition
to programmatic duties and service on time-limited ad hoc or task force assignments. More information can be found in the Committee
Handbook on the OSU-OKC Committee SharePoint site.

Faculty Evaluation, Retention and Promotion

Each faculty member is evaluated by students enrolled in OSU-Oklahoma City courses. A summary of these evaluations is shared with the
department and division heads. Summaries are filed in the faculty member's RPT/CPTR folder.

In the spring of the academic year, each faculty member participates in the faculty appraisal process that uses the Faculty Evaluation Document
(Appendix C). The appraisal is discussed in a conference with the department head/division head. Recommendations for retention, salary
increases and/or promotions are made at this time. Salary increases and promotions are based on merit and reflect increased proficiency and
productivity in teaching and service to the school. Within the limits of fiscal resources, every effort is made to maintain faculty compensation at
levels that will attract and retain individuals of outstanding ability.

A prerequisite of a strong faculty is an active involvement in decisions affecting its own membership. Such active involvement is especially
critical in appointments to and separations from the faculty. Accordingly, an OSU-Oklahoma City Reappointment, Promotion and Tenure
Screening Committee will be formed annually composed of ten members as follows: five faculty members appointed by Faculty Senate, two
department heads from different divisions selected by the Academic Division Head Council, one division head selected by the Academic Division
Head Council, the previous Faculty Senate president for one year following the year as chair, and the current president of Faculty Senate who
will serve as the Committee chairperson in a non-voting capacity.
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Professional Development

To enhance teaching competence all faculty (full-time and part-time) are encouraged to be members of professional organizations and
participate in meetings, workshops and seminar. Participation in these types of professional development activities will be considered both in
faculty members’ annual appraisals and in the Retention, Promotion and Tenure process.

Release Time

Faculty requesting release time should submit a written request to their division head, which includes the following: 1) a description of the
project for which they are requesting release time, 2) an explanation why the project and the release time to complete it are necessary and 3)
an approximate timeline for completion. If release time is approved, at the end of the semester the faculty member shall submit to their division
head a summary report of results achieved as a result of the release time. All release time for faculty must have the approval of the Vice President
for Academic Affairs.

Selection of Faculty

Openings for faculty positions are announced through newspapers and other publications. Each applicant submits a resume. At this time,
references, experience and educational background are reviewed. A personal interview is arranged with selected applicants by the
department/division head with the interview committee. Final selection of the applicant is recommended to the Vice President for Academic
Affairs by the department/division head after having sought appropriate faculty counsel. (See Appendix B, Policy Statement to Govern
Appointments, Tenure, Promotions and Related Matters of the Faculty of Oklahoma State University.)

Specified Outside Activities

The school supports the concept of reasonable teaching, consulting and other remunerative and non-remunerative outside activities on the part
of the faculty and staff as a means of keeping abreast of the latest developments in one's specialty field. Teaching and consulting are permitted
on an over-time basis provided the person continues to discharge in a responsible fashion the duties assigned by the department head and/or
supervisor and provided such activity does not involve possible conflict of interest. To facilitate the efficient operation of the department, faculty
and staff are required to inform their supervisor of all current consulting activities as they occur.

"Notice of Intent to Engage in a Professional Activity for Extra Compensation” (See Appendix D) is initiated by faculty members who plan to
engage in outside activities. The deadlines for submission of the Notice are prior to August 15 for fall semester, prior to January 15 for spring
semester, or within 14 days of accepting outside activities during the semester. Notifications are to be submitted to the department head,
division head and Vice President for Academic Affairs for recordation. Note: Faculty who intend on engaging in outside activities for the entire
academic year may submit one Notice for the academic year prior to the August 15 deadline.

Caution is given not to show any consulting for Oklahoma State Government if it is a state supported institution. No full-time state employees
should be receiving more than 100% income from state funds without special permission. (Oklahoma State University Policy and Procedures
Letter 2-0111)

Teaching Load and Office Hours

Although there may be some variation, full-time faculty members are required to teach 15 credit hours per semester if courses are primarily
lecture, or 12 credit hours per semester if most courses have scheduled laboratory. Additionally, some full-time faculty, due to release time, may
have a reduced teaching load. This is in addition to other duties such as committee assignments, student advisement and other departmental
responsibilities. The actual number of class sections, credit hours assigned, and course preparations will be handled on an individual basis.

Each faculty member is expected to establish, post, and maintain weekly office hours for class preparation and student advisement. Office hours
should be scheduled at times convenient to both students and faculty, with the additional option of prearranged appointments for students
when there is a schedule conflict. Full-time faculty will be required to post no less than 10 hours per week of availability for office hours. While
faculty will not be held accountable for when and where they perform course preparation and maintenance responsibilities outside of posted
office hours, they will be held accountable for discharging their duties as a professional, full-time faculty member of Oklahoma State University-
Oklahoma City. Full-time faculty shall have a presence on campus or shall be involved in work-related activities four days per week.

Off-Campus Class Meetings

Any class or laboratory session, whether for credit or non-credit, that must meet at an off-campus location (30 miles or more from campus)
must receive written permission from the department head, the division head, and the Vice President for Academic Affairs. If the travel is out-


https://adminfinance.okstate.edu/site-files/documents/policies/procedures-to-govern-overload-assignments-outside-professional-activities-and-other-outside-activities-of-faculty-members.pdf
https://adminfinance.okstate.edu/site-files/documents/policies/procedures-to-govern-overload-assignments-outside-professional-activities-and-other-outside-activities-of-faculty-members.pdf

OSU-OKC Faculty Handbook |13

of-state, the approval of the President must also be obtained.

The instructor must complete an insurance form for all students for any field trip for students to be covered by OSU-Oklahoma City's medical
emergency insurance. If the insurance form is not completed prior to a field trip, the instructor will assume any and all liability incurred during
the field trip. Insurance forms are available in the Office of Student Engagement or the division office. The form must be filed in the Office of
Student Engagement before departure.

Student Academic Dishonesty or Misconduct

Academic dishonesty or misconduct, particularly plagiarism, is neither condoned nor tolerated at institutions within the Oklahoma State
University system. Academic dishonesty is behavior in which a deliberately fraudulent misrepresentation is employed to gain undeserved
intellectual credit, either for oneself or for another. Academic misconduct is behavior that results in intellectual advantage obtained by violating
specific standards, but without deliberate intent or use of fraudulent means. Academic dishonesty or misconduct cases are governed by the
OSU-Oklahoma City Student Rights and Responsibilities Code available in the student activities and campus life office, Student Center or an
electronic version is available online at https://osuokc.edu/sites/default/files/documents/academics/Academic-Dishonesty-or-Misconduct.pdf.



https://osuokc.edu/sites/default/files/documents/academics/Academic-Dishonesty-or-Misconduct.pdf
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Appendix A

Faculty Senate Bylaws
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FACULTY SENATE BYLAWS
OKLAHOMA STATE UNIVERSITY-OKLAHOMA CITY

ARTICLE I: NAME

The name of this organization shall be the Oklahoma State University-Oklahoma City Faculty Senate.

ARTICLE II: PURPOSE AND FUNCTION

SECTION 1: PURPOSE

The purpose of the Faculty Senate is (a) to consider all matters referred to it by the administration, other campus organizations, and faculty
members, and (b) to initiate studies and make recommendations on its own to appropriate groups.

SECTION 2: FUNCTION

A. The function of the Faculty Senate shall be to act as the official faculty voice in an advisory capacity to the administration. Such advice shall
include, but not be limited to, the following areas:
1. Educational policies and programs;
2. Admission, courses, curricula, schedules, graduation, and academic standards;
3. Student affairs, such as orientation and guidance, extracurricular activities, inter-collegiate athletics, conduct, health, safety,
security, and welfare;
4. Faculty employment qualification, tenure, promotions, salaries, retirement, and other factors affecting faculty morale and welfare;
5. Institutional facilities and resources.
B. The Faculty Senate shall act in an advisory capacity to other campus organizations in matters pertaining directly to instruction.

ARTICLE Ill: MEMBERSHIP, ELECTION, AND REMOVAL OF SENATORS

SECTION 1: ELIGIBILITY

Faculty members who have teaching as their primary responsibility, whether as fulltime or part-time faculty, are eligible for election to the
Faculty Senate. This excludes faculty who serve in administrative positions of associate division head or above and staff members who also teach
classes in addition to their primary responsibilities.

SECTION 2: REPRESENTATION

A. Each academic division shall have two senators representing the faculty of that division. These senators must be fulltime faculty members
as qualified in Section 1 of this Article.

B. For the purpose of Senate representation, all part-time faculty members shall constitute the equivalent of one academic division, which shall
have two senators representing the part-time faculty of Oklahoma State University-Oklahoma City.

C. The duties of Faculty Senators are primarily, (but not limited to):
1. Communicate to Faculty Senate the needs and concerns of the faculty in their division.
2. Report to their division in a timely fashion the concerns, discussions, and decisions made in Faculty Senate meetings.
3. Represent Faculty concerns, discussed at Faculty Senate, with campus committees (as appropriate).
4. To be a member of at least one Faculty Senate committee. The expectation is to be engaged, do research, and help to resolve the

issues referred to their committee.

SECTION 3: ELECTIONS AND TERM OF OFFICE

A. Each academic division, as defined in Section 2 of this Article, shall hold an election each spring via a secret ballot to elect senators. One
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senator from each division will serve a two-year term commencing in academic years beginning with even-numbered years; the other
senator from the division will serve a two-year term commencing in academic years beginning with odd-numbered years. All faculty
members eligible for election to represent their divisions in the Faculty Senate shall have the right to vote for senators from their divisions.

B. The Rules and Procedures Committee of the Faculty Senate shall determine the exact procedures for the Senate elections, supervise them,
and publicly announce the elected senators.

C. Election of the representatives of the part-time faculty members shall be conducted by secret ballot and supervised by the Rules and
Procedures Committee.

D. Each term of a faculty senator shall consist of two years, which begins the day after the OSU-OKC Graduation, held at the end of the spring
semester. Newly elected officers and senators shall attend the April Faculty Senate meeting, although their term officially begins the day
after OSU-OKC Graduation. This allows the new Faculty Senate to “watch and learn” the process.

E. Inthe event a senator is unable or unwilling to fulfill his/her elected term of office or is removed from office prior to the expiration of his/her
term, the Rules and Procedures Committee shall supervise the election of a representative to serve in the vacated office until the expiration
of the term.

F. Officers and senators are ethically obligated to attend all Faculty Senate sessions. A written attendance record shall be kept and made
public in the event that a specific senator seeks re-election.

SECTION 4: REMOVAL OF SENATORS

A. A recall election may occur under the following conditions:
1. At least thirty (30) percent of a senator’s constituents must sign a petition calling for his or her removal, said petition to be
certified as valid by the Rules and Procedures Committee of the Faculty Senate, or
2. If a senator is absent from Faculty Senate meetings three times during the academic year, the secretary will send a notice of
removal and a Special Election will take place.
B. The Rules and Procedures Committee of the Faculty Senate shall announce the recall election at least one week (7 days) before the
election takes place. They will determine the exact procedures for the recall election, supervise them, and publicly announce the results,
a process that must be completed no later than fourteen (14) calendar days after the recall petition has been certified.

SECTION 5: SPECIAL ELECTION OF SENATORS

In the event that a Senate seat becomes vacant, the Rules and Procedures Committee of the Faculty Senate shall determine the exact procedures
for a special election to replace the senator, supervise that election, and publicly announce the results. This entire process must be completed
no later than fourteen (14) calendar days after nominations close for that election.

ARTICLE IV: SENATE MEETINGS

SECTION 1: ATTENDANCE OF NON-SENATORS

A. All Faculty Senate meetings shall be open to all faculty, staff, administrators, and students. Faculty senators and officers shall be seated in
a designated area to clarify eligibility for voting in that body. All persons who wish to address the Faculty Senate may do so when recognized
by the Faculty Senate president.

B. Any senator may make a motion to close quarters to include only faculty senators by a procedural vote as recognized by the chair. If the
majority of the Faculty Senators present vote to close quarters, the chair shall have the authority to request everyone but the Faculty Senate
to leave the meeting.

SECTION 2: MEETING SESSIONS AND QUORUM

A. The Faculty Senate shall meet in session a minimum of one (1) time per month during the academic year, August through April. Senators
and officers will serve through the day after the OSU-OKC Graduation. At the discretion of the Executive Committee, a required May meeting
may be called to complete business.

B. A quorum shall require two (2) officers and greater than fifty (50) percent of all senators.

SECTION 3: CONDUCT OF BUSINESS

A. Each faculty senator shall have one (1) vote. No proxy voting shall be permitted.
B. Any senator in attendance at a Faculty Senate sessi